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This question type is just another way to test your ability to understand what you read. Typical you are given a series of numbered facts concerning an incident about which you, as a special officer, might have to make a report. Your task is to arrange the numbered sentences (facts) in logical order as if you were writing a report about the incident. Most of the time all you have to do is arrange the details in chronological (time) sequence. Once in a while there is no clear time order. In that case, the details should be arranged in a logical reporting order.


RECOMMENDED STRATEGY

Many candidates answer these questions by first determining what they believe should be the correct order of all of the sentences and then comparing their sequences with the proposed answers to find the correct choice. This is an acceptable strategy for some, but given the large number of items like this on examinations, such a strategy is time consuming and tiring. We recommend the following strategy for answering these questions:

1. Bear in mind that the correct order is already listed for you as one of the choices. Since this is so, use the suggested choices as a guide for arriving at the right answer.

2. Concentrate initially on the first and last sentence in the ordering arrangement of each suggested choice from "A" to "D." It is always easiest to figure out what happened first in an incident and what happened last. Many times this is as far as you will have to go because you will eliminate all of the incorrect choices simply because they contain the wrong first and/or last sentence. If it sounds complicated, you will see as we go through some examples that it is really quite simple.


· Begin with what comes first. Look at the choices from "A" through "D" and eliminate those that clearly have inappropriate sentences coming first. In about ten to twenty percent of the time this is all you will have to do. In other words, you will be able to answer the question, not by ordering the entire five sentences, but merely by deciding which sentence comes first. In any case, you will almost always be able to eliminate one or two choices with this first step.

· Next, go through the same process to eliminate those choices with obviously wrong last sentences. In about fifty percent of the time, after this step, you will have arrived at the correct choice.

3. Look at the second sentence. If you have come to this step, that means that you have two (or more) choices with the same suggested first and last sentences. Therefore, you should now compare the second sentences. Select as your answer the choice which offers a second sentence that most logically follow the first. After this step you will almost always have arrived at the answer. Once in a while, however, you will have two choices with the same first, last, and second sentences. In those cases, go on to the final step as outlined below, we should mention, however, that selecting the correct second sentence is often quite easy and is sometimes a quicker indication of the answer that identifying which sentence should come last. Thus, if you are not sure about the last sentence, determine which is the second sentence, and, in all probability, your decision will be made much easier.

4. Compare sentences three and four. As a review, if you have come this far, it means you have at least two choices with the same first, second, and last sentences. The difference at this point has to come from the ordering of sentences three and four.

HELPFUL HINT: Learn to take advantage of the words "the" and "a" or "an". They are articles that are used with nouns. However, the first time the noun is mentioned in the report the article "a" or "an" is used. The next time the same noun is used, the article "the" is used. For example:

	
	CORRECT ORDER
	
	INCORRECT ORDER

	1.
	A car has been stolen.
	1.
	A car has been stolen.

	2.
	The car belongs to John.
	2.
	A car belongs to John.



					    
This hint can help you many times. However, the sentences you are given may sometimes reflect a portion of the middle of a report so this rule does not always hold. Just the same, most of the time it can be relied on.



EXAMPLES AND EXPLANATIONS
	
An example of the first sentences providing the answer.

Police Officer Jones is completing an incident report concerning his rescue of a female being held hostage by an estranged lover. His report will contain the following five sentences:

1. I saw a male holding a .38 caliber revolver to a woman's head but he did not see me.
2. I then broke a door down and gained access to the house.
3. As I approached the house on foot, gunshot ran out and I heard a scream.
4. A decoy auto brought me as close as possible to the house where a female was being held hostage.
5. I ordered the man to drop his weapon, and he released the woman and taken into custody.

The most logical order for the above sentence to appear in the report is…

(A) 	1,3,2,4,5		
(B) 	4,3,2,1,5		
(C) 	3,2,1,4,5
(D) 	5,1,2,3,4


Answer and Explanation:

According to the choices, which you will recall you should use as your guide, the following sentences come first:

· Choice A-Sentence one comes first
· Choice B-Sentence four comes first
· Choice C-Sentence three comes first
· Choice D-Sentence five come first

NOTE: Sentence two cannot possibly come first since it is not listed as one of the choices.


This is one of those questions where all you have to do is decide which sentence comes first and you arrive at the answer. This is so because each of the four choices lists a different first sentence. Upon reading sentences 1,3,4, and 5, it should be obvious to you that sentence 4 starts the actions and logically comes first. Before the action in the other sentences can occur, the officer has to be close to the house. Therefore, sentence 4 comes first and the correct answer is choice "B". And, remember, you arrived at the correct answer simply by choosing the first sentence, and not by ordering all five into the correct sequence. In this case you save time and effort.


AN EXAMPLE OF THE LAST SENTENCE PROVIDING THE ANSWER

In the above example, the first sentence gave you the answer. Now let's look at a more common question type, one in which the last sentence provides the key to answering the question:

Police Officer Schroeder responded to the scene of a burglary committed at the home of a local politician, Henry Club. Officer Schroeder's report of the incident will contain the following five sentences:
	
1. When Mr. Club attempted to stop the burglar by grabbing him, he was pushed to the floor.
2. The burglar had apparently gained access to the premises by forcing open the 3rd floor bedroom window.
3. Mr. Club sustained a head injury in the scuffle and the burglar left the home via the front entrance.
4. Finding nothing in the dresser, the burglar proceeded downstairs to the first floor where he was confronted by Mr. Club, who was reading in the library.
5. Once inside he searched the bedroom dresser.

The most logical order for the above sentences to appear in the report is:

(A) 	5,4,1,2,3		
(B) 	2,5,4,1,3		
(C) 	2,4,5,3,1
(D) 	3,2,1,5,4
Answer Explanation:

Following our strategy, we can quickly eliminate choices "A" and "D" because sentences 5 (choice "A") and 3 (Choice "D") could not logically come first in the report. This leaves us with choices "B" and "C", both of which start with sentence 2, which makes sense because all of the action takes place after the burglar gained access to the premises. The next step we take is to look at the last sentence. If sentence 3 is logically occurs last, then choice "C" is the answer. Please note how easy it is to make this decision. In sentence 3 the burglar left the premises. In sentence 1 the burglar was still in Mr. Club's home. The answer has to be choice "B." And, remember that you arrived at the answer without ordering all of the sentences.


AN EXAMPLE OF A QUESTION WHERE THE MIDDLE SENTENCE PROVIDE THE ANSWER

Now let's take a look at a question which requires you to look to the middle sentence to arrive at an answer. Remember, when this happens you should first check out sentence 2, and only go to sentence 3 and 4 if it is necessary. As mentioned above, however, sentence 2 is quite often the tip off to the correct answer.

Police Officer Green is completing an entry in her memo book. The entry contains the following five sentence:

1. Mr. Aponte gave me a complete description of the robber.
2. Ray Aponte, owner of the Royal Coach Taxi Company, called to report he had just been robbed.
3. I then notified all vehicles on patrol to look for a black male in his early twenties wearing red pants and a blue shirt.
4. I arrived at the scene after being notified by the precinct that a robbery had just occurred at the Royal Coach Taxi Company.
5. Fifteen minutes later, a man fitting the description was arrested by a police officer on patrol six blocks from the taxi company.

The most logical order for the above sentences to appear in the memo book is…

(A) 	2,1,4,3,5		
(B) 	2,4,3,1,5		
(C) 	2,4,1,3,5
(D)	2,4,1,5,3
Answer Explanation:

The first sentence listed offers no help since it is 2 in each of the four choices. A comparison of the last sentence just enables us to eliminate choice "D" since sentence 3 cannot possibly occur last. A comparison of the second sentence in choices "A," "B," and "C" allows us to eliminate choice "A" since officer has to be on the scene before Aponte can give her a description of the robber. The only thing left to do is to compare the third and fourth sentences in choice "B" and "C." If sentence 3 should logically come before sentence 1, then choice "B" is the answer. And, if sentence 1 comes before sentence 3, then choice "C" is the answer. A comparison of sentences 1 and 3 clearly shows sentence 1 comes before sentence 3 since the description cannot be broadcast until the officer obtains it from the complainant. Choice "C" is the answer. 


PRACTICE QUESTIONS

1.	A certain police officer is completing a report about her response to a crime in progress. The report includes the following five sentences:

1.	The officers saw two armed men run out of the liquor store and into a waiting car.
2.	Police Officers Connor and Colella received the call and responded to the liquor store.
3.	The robbers gave up without a struggle.
4.	Connor and Colella blocked the getaway car with their patrol car.
5.	A call came into the precinct reporting a robbery in progress at Goldberg's Liquor store.

The most logical order for the above sentences to appear in the report is…

(A) 	5,2,1,4,3		
(B) 	2,5,1,3,4		
(C) 	5,1,4,2,3
(D) 	1,5,1,3,4



2.	Police Officer Ellington is writing a report concerning a dispute in a tavern. The report will contain the following sentences:	

1. Jimmy Cleary, the bartender ordered the two males out of the tavern.
2. Two men dressed in business suits enter the 14th Ave. Tavern at 6:30 PM.
3. The two men refused to leave and started to beat up Cleary.
4. A customer in the tavern saw me on patrol and yelled to me to come and help Cleary.
5. The two men became very intoxicated and boisterous in a short while.

The most logical order for the above sentences to appear in the report is…

(A) 	2,1,5,3,4		
(B) 	2,3,4,5,1		
(C) 	3,1,2,5,4
(D) 	2,5,1,3,4


3.	Police Officer Jane Lopez is writing a report concerning the discharge of a firearm. The report will contain the following five sentence:

1. The man fell to the ground when hit in the stomach with three bullets from the .22 caliber gun.
2. Hill's .22 caliber gun was seized and he was given a summons for not having a pistol permit.
3. James Hill, the owner of the Fidler's Tavern, shot a man who attempted to rob him.
4. Police Officer Goldberg responded and asked Hill for his pistol permit, which he could not produce.
5. Hill phoned the police to report he had just shot a man who had attempted to rob him

The most logical order for the above sentence to appear in the report is…

(A) 	3,1,5,4,2		
(B) 	1,3,5,4,2		
(C) 	3,1,5,2,4
(D) 	1,3,2,5,4

4.	A detective is preparing a report concerning a homicide. The report will containing the following five sentences:

1. Police Officer Jones and Brown responded to the scene.
2. I received the assignment to investigate the murder in Bronx Park from Detective Charles Chan.
3. Jones notified the Detectives Bureau after questioning Mason.
4. An unknown male, apparently murdered, was discovered in Bronx Park by Horace Mason, a park employee.
5. Jones and Brown question Mason.

The most logical order for the above sentence to appear in the report is…
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(A) 	1,4,5,3,2		
(B) 	4,1,5,2,3		
(C) 	4,1,5,3,2
(D) 	4,5,1,3,2



5.	Police Officer Randers is writing a report concerning the arrest of a youthful offender. The report will contain the following five sentences:

1. Randers telephoned Ray's parents from the station house to inform them of theirs son's arrest.
2. The storeowner resisted and Ray then shot him and ran from the store.
3. Ray was transported directly to the station house by Officer Randers.
4. James Ray, a juvenile, walked into a drug store and announced a holdup.
5. Police Officer Randers, while on patrol, arrested Ray a block from the drug store.

The most logical order for the above sentence to appear in the report is…

(A) 	4,5,2,1,3,		
(B) 	4,2,5,3,1		
(C) 	2,4,5,3,1
(D) 	5,4,2,1,3	


Answer question 6-8 solely on the basis of the following information.

Officer responding alone to the scene of a burglar alarm should do the following in the order given:

1. Turn off siren and emergency light as soon as possible to keep from alerting suspects.
2. Park the patrol car away from the building.
3. Notify the dispatcher of their arrival and location.
4. Begin checking the outside of the building for signs of entry.
5. Notify the dispatcher if signs of entry are discovered.
6. Wait for back up if it is available before going inside the building where entry has been made.
7. Tell backup officers where to position themselves as they arrive.


6.	Officer Kim is dispatched to a burglar alarm call at 100 S. Main St. where the Quik Stop convenience store is located. The store closed at 1 a.m. and it is now 3 a.m. Officer Kim is parked in the parking lot of the pawnshop next door writing a report when the call comes out. Officer Kim's next step should be to:

(A)	walk up to the building from the side so her approach is undetected
(B)	wait for back up before approaching the building
(C)	inform the dispatcher that she has arrived at 100 S. Main St.
(D)	check the outside of the building for signs of entry


7.	Officer Smith is sent to 1313 Milbury Way on a residential burglary alarm call at 1 p.m. Traffic is heavy on the way to the call, and he turns on his emergency lights to help clear the way. Officer Smith is notified that no back up is available in his sector. What is the next think Officer Smith should do?

(A)	Park his patrol car a house or two away from 1313 Milbury Way.
(B)	Inform the dispatcher when he arrives.
(C)	Approach the front door, since any suspects are probably gone by now.
(D)	Turn off his emergency lights as soon as he can safely do so.


8.   	The dispatcher puts out call of a burglar alarm at a warehouse at 410 
	Fourth Avenue. The alarm has already sounded three times in the past four hours. Officer Harris is three blocks away from the warehouse and tells the dispatcher that she will respond to the call. She parks down the block from the warehouse and radios in to the dispatcher that she has arrived. The dispatcher tells her that the warehouse is owner is en route to fix the problem with the alarm. The next step Officer Harris should take is to:

(A)	wait for the warehouse owner to arrive
(B)	check the outside of the building for signs of entry
(C)	call for backup
(D)	resume her patrol because something other then an intruder is setting off the alarm


Answer question 9 solely on the basis of the following information.

Police Officers follow certain procedures when placing a person under arrest and transporting that person in a patrol car. Officers are expected to:

1. Handcuff the prisoner securely.
2. Search the prisoner carefully for possible weapons and contraband.
3. Check the area where the prisoner will be seated in the patrol car for possible weapons and contraband from previous arrest.
4. Place prisoner in the patrol car and place a seatbelt around the individual. 
5. Transport the prisoner directly to jail.
6. Check the seat and floorboard area where the prisoner was seated after arrival at the jail for possible contraband or weapons from the prisoner.



9.   	Officer DeVero watched Joe Jackson buy a small vial of cocaine from a dealer on 9th Street and arrested him for possession of a controlled substance. She placed handcuffs on Jackson, searched him for weapons and contraband, and then placed him in the back seat of her patrol car after checking the seat and floorboard area. She placed a seatbelt around the prisoner and drove toward the jail. On the way, she saw a woman roll through a stop sign and pulled her over. She issued the woman a citation and drove on to the jail where she helped the prisoner out of the back seat and checked the area where he had been seated for weapons or contraband. Under these circumstances, the actions taken by Officer DeVero were

(A)	improper, because she should have also arrested the dealer
(B)	proper, because she followed proper procedure in arresting and transporting Jackson to jail
(C)	improper, because she should have taken Jackson directly to jail without stopping
(D)	proper, because she was able to efficiently handle two situations: the arrest and the traffic violation


Answer questions 10-13 solely on the basis of the following information.

Officers frequently handle domestic disturbance calls. Since these calls are dangerous for both the families involved and the officers, officers called to the scene of a domestic disturbance should carry out the following steps in the order listed:

1. Inform the dispatcher when they arrive.
2. Park the patrol car away from the residence.
3. Before knocking, listen carefully at the door to get an idea of what is happening inside.
4. Stand on either side of the door while knocking in order to be less vulnerable to gunshots or immediate attack.
5. Knock and identify themselves as police officers. 
6. Once inside, restore order as calmly as possible by separating those who are arguing.
7. Administer first aid if immediately necessary.
8. Talk to the participants separately and find out what happened.
9. Let the dispatcher know if the situation is under control or if assistance is needed.


10. 	Officers Charles and Washington have been dispatched to 2104 Maple 
	Avenue. Neighbors called 911 and said that they can hear Jeff threatening his wife, Sara, and that they are afraid he is about to beat her. Officer Charles notifies the dispatcher that they have arrived. He parks the car in front of 2102 Maple, and he and Officer Washington begin walking up the sidewalk to 2104 Maple Ave. What should the two Officers do next?

(A)	Knock on the front door and request entry.
(B)	Listen carefully at the door to see if they can tell what is going on inside.
(C)	Talk to the neighbors who called before taking any action.
(D)	Administer first aid to those who are injured.


11. 	Officer Roberts is dispatched to a domestic disturbance at 3412 Runnymeade. When he arrives, he radios in to the dispatcher and parks at 3410 Runnymeade. As he approaches the house, the door flies open and a woman runs out. She is bleeding heavily from a cut on her arm and collapses at his feet crying, "Help me, officer!" The next thing Officer Roberts should do is to:

(A)	apply first aid to the woman's wound
(B)	search the house for the suspect
(C)	separate the victim and the suspect
(D)	identify himself to the victim


12. 	Officer Wallace arrives at the scene of a domestic disturbance. After notifying the dispatcher of her arrival and parking her car a few houses away, Officer Wallace is at the house's front door. She listens for a few minutes and hears a woman sobbing. The house is dark and quiet except for the sounds of the woman crying. The next step Officer Wallace should take is to:

(A)	walk around to the rear of the house and listen at the back door
(B)	knock on the door and identify herself
(C)	call to the woman through the door to ask if she is injured
(D)	step to one side of the door before knocking


13. 	Officer Stanley and DiMartino have just pulled up to the curb near 9000 
	Block Parkway on a domestic disturbance call. Neighbors are reporting sounds of breaking glass, yelling, and gunshots. What is the first thing the officers should do?

(A)	Listen at the door to see if they can tell what is happening.
(B)	Get the dispatcher to have a neighbor meet them outside to tell them what they heard.
(C)	Radio in to the dispatcher when they arrive at the scene.
(D)	Immediately run into the residence.


Answer question 14-16 solely on the basis of the following information.

After arresting a suspect, officers should conduct a search for weapons and contraband by doing the following:

1. Make sure the prisoner's hands are handcuffed securely behind his or her back.
2. Check the waistband and area within reach of the prisoner's handcuffed hands.
3. Check the prisoner's cap or hat.
4. Check the neck area and both arms.
5. Check the prisoner's front pockets.
6. Check the inseam of the pants and crotch area.
7. Check the legs and ankles.
8. Check the prisoner's shoes.


14. 	Officer Linder arrests a man wearing a baseball cap, a T-shirt, blue jeans, and lace-up work boots. She checks to make sure the handcuffs are secure. She notices a bulge in his cap. What should Officer Linder do next?
	
(A)	Check the front pockets.
(B)	Check the cap for weapons.
(C)	Check the prisoner's waistband and back.
(D)	Check the area near his neck.


15. 	Officer Petrochowsky arrests a man for public intoxication. The man is wearing a cowboy hat, a long-sleeved shirt, dress slacks, and cowboy boots. The officer checks the prisoner's handcuffs and then checks to make sure the man's waistband and back pocket area are clear of weapons. Suddenly, the prisoner sits down on the curb and refuses to stand up. Two other officers help get the prisoner to his feet. What should Officer Petrochowsky do next?

(A)	Check the prisoner's cowboy hat.
(B)	Check the prisoner's boots
(C)	Check the prisoner's waistband and back pocket area.
(D)	Take the prisoner straight to jail before he tries to sit back down.


16. Officer Chastaine has a woman under arrest for possession of cocaine, she is wearing a scarf, a long dress, hose, and high-heeled shoes. He checks to make sure the handcuffs are secure on the woman. What should he do next?

(A)	Check the suspect's scarf.
(B)	Check the waistline of the suspect's dress and any pockets near her hands.
(C)	Check the suspect's neck area. 
(D)	Check the suspect's shoes.


Answer question 17-19 solely on the basis of the following information.

To pickup a motorcycle without help after it has fallen, motorcycle officers should do the following:

1. Turn the ignition switch to off.
2. Place both hands on the handlebars.
3. Position the motorcycle so that both tires are touching the ground.
4. Rock the motorcycle back and forth on the metal engine guards until momentum is built up.
5. Stand the bike upright using the momentum from the rocking motion.
6. Rest the bike on its kickstand.





17. 	Officer Greene has completed a radar assignment in the school zone near West High School and is getting on his motorcycle before starting it when his foot slips on the kickstand. The motorcycle falls over onto its left side. Officer Greene sees that both tires are on the ground, so he places both hands on the handlebars. What should the officer do now?

(A)	Turn the ignition switch off.
(B)	Rock the bike on it engine guards.
(C)	Position the bike so that the tires are touching the ground.
(D)	Stand the bike upright.


18. 	The streets are slick following a brief rain. Officer Woodrow rolls his motorcycle to a stop at a red light. His right foot slips and he drops the motorcycle on to it right side. He turns the engine off at the ignition switch. What should he do next?

(A)	Put the kickstand down so the bike can rest on it.
(B)	Rock the bike on its engine guards to build momentum.
(C)	Place both hands on the handlebars.
(D)	Position the bike so that both tires are touching the ground.


19. 	Officer Wilson is in pursuit of a vehicle that refused to pull over for him. As the suspect and Officer Wilson reach Anderson Lane, the suspect makes a sharp left turn. Officer Wilson makes the turn too fast and the motorcycle slides out from under him. He runs to the bike. What should he do next?

(A)	Quickly stand the motorcycle upright and continue the pursuit.
(B)	Turn off the ignition.
(C)	Radio a description of the suspect vehicle and then rock the bike on the engine guards.
(D)	Put the kickstand down so that the bike will have something to rest on when he stands it up.



Answer questions 20-22 solely one the basis of the following information.

Police officers are required to give physical descriptions of suspects over police radios for other officers to assist in locating the person. A description should be given in the following order:

1. race and sex
2. weapons the suspect may be carrying
3. approximate height and weight
4. color and length of hair
5. baseball cap or other headgear
6. coat, jacket, or shirt
7. long or short pants
8. footwear


20. 	Officer Lundy was on patrol when he saw a man on a sidewalk waving wildly at him. The man told him he'd been robbed about one block away by a white male carrying a lock blade knife. The suspect has on white tennis shoes, olive drab fatigue pants, a black turtleneck and a black baseball cap. He's about 6 feet tall and weighs about 180 pounds. What is the first thing Officer Lundy should put out over the radio when he begins describing the suspect?

(A)	a description of suspect's knife
(B)	a description of the suspect's race and sex
(C)	a description of the suspect's pants
(D)	a description of the suspect's speaking voice


21. 	While investigating a possibly burglary in progress, Officer Risher sees the burglar dart out the back door of the house and run through the backyard. Other officers are en route to help. He picks up his radio to put out a description of the suspect. He couldn't tell the race or sex of the suspect, but guessed the height to be 5'8" and the weight about 140 lbs. He also couldn't tell if the suspect carried a weapon. He did see black pants, white high-top tennis shoes, a dark windbreaker, and a red baseball cap. What is the first thing Officer Risher should put out on the radio when he begins to give the description?
	
(A)	a description of the suspect's race and sex
(B)	a description of the suspect's pants
(C)	a description of the suspect's shoes
(D)	a description of the suspect's height and weight
22. 	Officer Scott is taking a report of a purse snatching from a woman at the mall. She says the thief was 5'10" tall, about 160 pounds, had short red hair, and was wearing a New York Yankees baseball cap with gray warm-up pants and a gray sweatshirt. He was wearing black jogging shoes, was a white male, and appeared to be without weapons. Officer Scott begins his description with the race and sex of the suspect but is interrupted by the victim. When he resumes his description, Officer Scott should begin with:

(A)	the suspect's footwear
(B)	the suspect's headgear
(C)	the suspect's height and weight
(D)	the suspect's weapon
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